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Dr. H. V. Kamble 

 1.1.1 The Institution ensures effective curriculum Planning and 

delivery through a well-Planned and documented process including 

Academic calendar and conduct of continuous internal Assesment. 
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OFFICE ORDER 

INSTITUTIONAL EXAMINATION COMMITTEE 

The Institutional Examination Committee for the academic year 2022-2023 is constituted as follows, 

1 Dr. Kamble H.V. Principal Chairman 

2 Mr. Waghmare S.A. Assistant Professor College Examination Officer 

3 Ms.Phule S.A. Assistant Professor Internal Examination Officer 

4 Mr.Dube A.M. Assistant Professor Member 

5 Ms. Kshirsagar S. B Assistant Professor Member 

 
Functions and Responsibilities: 

1. Ensure proper dissemination of information with regard to examination among all the 

stakeholders' viz. students/faculty/non-teaching staff/university authorities etc. 

2. Approval and submission of online examination forms on SPPU web portal. 

3. To ensure proper, organization of in-semester assessments/sessional/end-semester 

examinations in the college. 

4. Ensure proper communication with SPPU with regard to examination and fulfillment of 

University círculars. 

5. Appoint alternative external senior supervisor/chairman/internal examiners/external 

examiner for conduct of End-semester theory/practical examination with permission of 

University authorities. 

6. Resolve students/faculty/university grievances with regard to examinations. 

7. Uploading Internal/End-semester examination marks on SPPU web portal. 

8. Maintain records with regard to conduct of examination and results. 
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INTERNAL SQUAD COMMITTEE 

Internal Squad Committee has been constructed for smooth conduct of SPPU Theory Examination 

Nov/Dec-2022 for the period of 28/11/2022 to 20/12/2022. Following staffs are appointed as 

a member for the Internal Squad Committee. 

Sr. No Name of Committee Members Position 

1 Dr.Kamble H.V. President 

2 Mr.Waghmare S.A. CEO Chairman 

3 Mr.Dhobale A.V. Internal Sr. Supervisor Member 

4 Mr.Dube A.M. Asst Sr. Supervisor Member 

5 Mr.Bhubal A.E. Member 

6 Mr.Garje M.M. Member 

7 Mr.Gadadhe V.L. Teaching Staff Representative 

8 Mr.Bulakhe A.S. Non-Teaching Staff Representative 

                Responsibilities of Committee Members:- 

1. Strict checking of unfair means is sole responsibility of members of committee. 

2. Before the start of examination, the committee members should check every student. 

3. Care should be taken by committee members, that the students should not carry mobile 

phones, calculator or any sort of electronic material inside the examination hall, 

4. Check whether students are carrying hall tickets by committee members to maintain 

environment of examination. Any issue related to the unfair means should immediately report to 

the principal or College Examination Officer. 
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Circular for faculty to set the 
question paper for sessional 
exam in exam section only. 
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The marks scored by students in 
internal 

Examinations are entered in the 
internal examination marks register. 

After entering marks of all the 
subjects students are asked to sign 

the internal examination marks 
register. 

Mother Register 
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